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Contact Monica Watkins @ 515-2707 with questions/concerns.
	PRE-APPROVAL FORM  

Purchase Orders

	Date Requested:
	  

	
	

	Requested By:

	
	Administrative Contact:
	

	PURPOSE & Justification:
	


	Vendor
	

	dETAILED Description OF
eXPENDITURE(S)
	

	
	
	
	

	Account # 

(MAin Account That is being used)
	Project #

(Individual Faculty’s phase acct. #)
	Object Code

(Administrative Office use only)

	
	
	

	
	
	
	

	eSTIMATED pRICE
	aCTUAL pRICE
	dATE sUBMITTED

 (FOR fINAL pROCESSING)

	
	
	

	
	
	

	
	
	
	

	Team Leader Approval
	Date


	
	Department Head Approval
	Date





