Request for  Special Extensions, Leaves,  Permission,  etc.

Note:  This form may be used for most actions other than those involving the content of your Plan of Work, the membership of your Advisory Committee or exceptions to the 12-Hour Rule.  To schedule a required event (e.g., prelim exam, proposal meeting, final defense), please submit an appropriate Request-to-Schedule form.

Form will expand as necessary, if more room is required.

Request  (Indicate ONE; a separate form is required for each distinct action)

 FORMCHECKBOX 

Exceeding Time Limit for MS.  A Psychology student working on an enroute MS degree (i.e., pursuing the MS while being enrolled as a doctoral student) has a maximum of 6 years to complete the MS.  If more than 6 years is required, the department must seek approval from the Graduate School for an extension.  (In 2010, Psychology students were given approval – with consent of DGP – to use as much as six years; prior to Spring 2010, enroute MS degrees had to be completed by the 4th year.)

 FORMCHECKBOX 

Exceeding Time Limit for PhD.  Department rules allow a maximum of 10 years – from the first course listed on a Plan of Work – to complete the doctorate.  This limit is shortened to 8 years, if the student enters with a relevant masters degree; faculty decide on relevance.  An extension requires approval by the student's Advisory Committee, the DGP and the Graduate School.

 FORMCHECKBOX 

Leave of Absence.  Excuses a student from the university's "continuous registration" requirement for   a period from one semester to one full year in duration; to request such a Leave, the student must explicitly acknowledge that his/her "clock" continues to run and that all deadlines for completion are unchanged. During such a Leave, the student is expected to avoid drawing upon university resources 

 FORMCHECKBOX 
 
Registration Error.  Failure to register on time, failure to take sufficient load, etc.  Census Day is the 10th day of each regular semester.  Changes after that date cost the university money and may require a personal appeal to the college or Graduate Dean.  Use this form to summarize your problem, but only if unusual circumstances necessitate that the DGP become involved in your case.

 FORMCHECKBOX 

Irregularity in Preliminary Exams.  Issues such as needing to extend a Written Exam slightly beyond the two-week limit, approval of an unusual delay between completion of the Written Exam and the scheduled date for the Oral Exam, etc.

 FORMCHECKBOX 

Other.  (Briefly explain problem and request.)



     


****************************************************************************

Details and/or Justification (indicate any attachments)

     
****************************************************************************

Student Name:       
Student Number:       
Program:   FORMDROPDOWN 

Signature:   _________________________________________   
Date:  _____________

Approved (Chair or Co-Chair) ______________________________  
 Date: ___________

NOTE:  Signature by Chair or Co-Chair is considered approval on behalf of the full committee.

Decision (DGP) _________________________________________
Date ____________


Action:      Departmental Rule:    
Approved   ______      Denied ______



      Graduate School Rule:      Submit Request  _______    Decline _______
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