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Department of Psychology

Request to SCHEDULE PhD PRELIMINARY QUALIFYING EXAMINATIONS


Student Name:        

Student ID Number:        
Curriculum:    FORMDROPDOWN 
 

Date of this Request (M/d/yyyy):         
Student Email:         
All of the members of the above-named student’s PhD Graduate Advisory Committee agree that it is appropriate (by the rules of the Department of Psychology and the Graduate School of NCSU) to schedule the Written Preliminary Exam and – assuming that the written exam is passed – to schedule a date/time for the Oral Preliminary Exam.  Please complete the following section for either Option 1 or Option 2 and indicate information for the Oral Exam.


OPTION 1.  The Written Exam will occur within an overall time period of no more than two weeks, i.e., between the following dates:

START DATE:            COMPLETION DATE:        
The student will not require a room for the Written Exam:    FORMCHECKBOX 

    (Faculty members are encouraged to find room for Prelim Takers within available "lab" space.)

The student will require a room on the following days (use as many slots as necessary):










Leave Room Blank

DATE:          TIME:              Room:   ______
DATE:          TIME:              Room:   ______
DATE:          TIME:              Room:   ______
DATE:          TIME:              Room:   ______
DATE:          TIME:              Room:   ______
DATE:          TIME:              Room:   ______
See Page 2 for Option 2.


See Page 2 to schedule Oral Preliminary Exam.

OPTION 2.   The Written Exam will be conducted using a previously-approved “alternative” format.  (This alternative cannot consist of any paper that would be substantially the same as expected for the dissertation proposal.)  In this case, the usual two-week written exam will be replaced by the following (describe; the text field will expand/accept up to 400 characters):
     
Due Date for Alternative Project:        
If a room will be needed, please indicate the days and times in the box below.  Otherwise, it will be assumed that no room will be required for the alternate project.

     

ORAL PRELIMINARY EXAM.  The Oral Exam should be scheduled when scheduling the Written Exam (or Alternate Project).  Except under unusual circumstances, the Oral Exam should occur as close in time following completion of the Written Exam, as the evaluation process for the Written Exam allows.  Only very rarely should the Oral be delayed more than a month beyond completion of the Written; special justification should be attached, if such a delay is proposed. 
DATE:             TIME:              Room:   ________










(leave blank)

The Chair is responsible for notifying the DGP and the Graduate Programs Assistant of the outcome of the Written Preliminary Exam.  It is especially critical that they be notified, if the student has been UNsuccessful on the Written Exam and the Oral must be cancelled.  Similarly, if an emergency situation will delay the Oral Exam or change its timing in any way, the DGP and Graduate Programs Assistant MUST be notified immediately!

Signatures:

Signatures of the student and the Committee Chair affirm their recognition that, IF the membership of the Advisory Committee consists solely of faculty of the Department of Psychology, then a separate Graduate-School Representative will be appointed by the Graduate School.  This person will participate in the Oral Preliminary Exam and will later be consulted by the student in scheduling the Final Defense.  Contact Graduate Programs Assistant immediately, if there are any problems/questions.

___________________________________________________
______________

Student







Date

___________________________________________________
______________

Committee Chair/Co-Chair





Date

___________________________________________________
______________

Approval – DGP or Graduate Programs Assistant


Date

IMPORTANT:

Failure to file this Request prior to the start of the Written Exam may result in disqualification of the Exam (i.e., the Exam will need to be repeated).  Failure to provide the necessary notice may also result in disqualification and the need to re-schedule.   Please make sure that you comply with the NOTIFICATION DEADLINE.



This form should be used when a student is ready to schedule the Written and Oral Preliminary Qualifying Examinations.  An approved Plan of Work for the PhD must be in SIS.  A minimum of THREE WEEKS Notice is required.  Submit request to Graduate Programs Assistant, Poe 640-B.





Exact Dates, and Time periods, must be included in this request (e.g., “Tuesday, Sept. 16, 2-4 pm”), so that a suitable room may be reserved, when necessary.  A two-hour minimum time is recommended for the Oral portion of the Preliminary Exam.


											Revised 6-2010
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