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Department of Psychology

Checklist for  MS  Plan-of-Work


Student’s Name:        

Student ID #:       



(Last Name, First, MI)

Curriculum Code:   FORMDROPDOWN 

 Student’s Email:       
Faculty Chair(s):       

Date:       
1.  Plan totals at least 36 credit hours
 FORMCHECKBOX 

Note:  Excess hours on the MS Plan (beyond the minimum of 36) can NOT be re-used toward the PhD Plan.  Be very certain that inclusion of extra hours on the MS Plan is what you intend.

2.  Includes at least 24 credit hours from “regular” courses
 FORMCHECKBOX 

Note:  “Regular” courses are those that meet as a class and typically consist of five or more students, covering common material.  The several PSY 880 sections that serve as our primary quantitative methods courses obviously count; doing independent study/research on a one-to-one basis with a faculty member (regardless of the course number used) does not.  Formal practica and internships in School Psychology may, however, be counted as “regular” courses.  

3.  Includes at least 18 hours of letter-graded courses (i.e., 500- or 700-level)
 FORMCHECKBOX 

   Note:  Applicable for students matriculating in Fall 2009 or later.

4.  Includes at least 6 credit hours at the 700- or 800-level
 FORMCHECKBOX 

5.  No 400-level work in Psychology; no undergraduate statistics courses.
 FORMCHECKBOX 

6.  No more than 12 credit hours from any combination of:
 FORMCHECKBOX 

•  Transfer credit from another institution

•  Credit earned while in PBS classification

•  Credit earned while in a different degree program at NC State

7.  Includes PSY 800 (if matriculation was Fall 2009 or earlier)
 FORMCHECKBOX 

8.  Includes two courses (6 credit hrs.) in statistics (e.g., PSY 880 Quant. Meth.)
 FORMCHECKBOX 

  List ----

  
Course (Number & Abbrev. Title):          





Term & Year:   FORMDROPDOWN 
     

Course (Number & Abbrev. Title):          





Term & Year:   FORMDROPDOWN 
     
9.  Includes at least one “distributional” course toward PhD requirements
 FORMCHECKBOX 

Course and Group:   FORMDROPDOWN 

10.  Includes exactly 6 hours of PSY 695 Thesis Research
 FORMCHECKBOX 

To the best of our abilities, we have examined the associated Plan of Work and affirm that it  includes all program, departmental and Graduate School course requirements for the MS degree   in Psychology, with a concentration in the specialty indicated.  

Signatures:   _________________________________     
_____________________________



       Student





Chair of Advisory Committee

REQUESTS FOR DEVIATIONS FROM PUBLISHED REQUIREMENTS

Taken together, the Plan of Work and this Checklist encompass most department- and university-level rules for what courses can and cannot be included, minimum hours, etc.  (Faculty acceptance of the Plan of Work (in the on-line system) also attest that the specified courses meet all programmatic requirements; these are not checked again by the department.)   From time-to-time, however, there are situations for which it is appropriate to request exceptions.

The procedures to be followed – if a special situation arises – are laid out below.  This page should be used as a guide for how to request an exception.  Note that the precise procedure will depend upon whether the rule involved originates with the program, the department or the Graduate School.  PLEASE DO NOT PRINT/SUBMIT THESE GUIDELINES with your Checklist.
However, please do submit ALL requests for special considerations and/or waivers, etc. at the time you submit your proposed Plan of Work.  These will not be acted upon, independent of the Plan itself.  When in doubt about which type of request is needed, ask.

Guidelines for Requests 

PROGRAM REQUIREMENT (approval by Coordinator/Director):

The most-common programmatic issue involves the waiver of a specific course required by one’s program. (Do not ask for “credit;” ask for a “waiver.”)  If the Plan of Work doesn’t meet all program requirements, the student prepares a request to the program’s Coordinator/Director, stating exactly what is requested and providing any supporting documents needed by the Coordinator.  Include signature lines for the student, the Coordinator (approval) and for the DGP (acknowledgement).  If approved by the Coordinator (on behalf of the Advisory Committee), the DGP will acknowledge the decision and the letter will be filed – with the Checklist -- in the department’s records.  Other requests for program changes follow a similar route.

DEPARTMENTAL REQUIREMENT (approval by DGP):

The most-common departmental issue involves the waiver of a “distributional” course, based upon having taken it previously – perhaps elsewhere or as a special student (when there are reasons to omit it from the Plan of Work).  For such cases, the student should prepare a request to the DGP, stating exactly what is requested and providing any supporting documents needed.  (A course syllabus is needed for course-work taken at another institution.)   Include signature lines for the student, the Chair of the Advisory Committee (supporting the request) and the DGP (approval).  If approved by the DGP, the signed request and documentation will be filed in the department’s records, with the Checklist. Other requests for modification of departmental rules -- with regard to the Plan of Work -- follow a similar route.

GRADUATE SCHOOL REQUIREMENT (approval by a Graduate Dean):

There are few situations in which a Plan of Work requires a special modification or exception from the Graduate School.  Most issues that would require such an approval (e.g., a Plan with fewer than the requisite number of hours) will simply not be approved.  There is thus no reason to submit such requests.  If, however, an issue involving a university rule did arise, the student should prepare a request to the DGP, stating exactly what is requested and providing any supporting documents needed.  Include signature lines for the student, the Chair of the Advisory Committee (supporting the request) and the DGP (also supporting the request).  If the DGP is in agreement with the request, then it will be forwarded to the Graduate School for consideration.  If the decision at that level is positive, then the signed request, the documentation and the memo from the Graduate School will all be filed in the department’s records, with the Checklist.  All requests for modification of university rules -- with regard to the Plan of Work – would follow a similar route.



This Checklist should be completed, signed (by both student and faculty Chair of the Advisory Committee) and submitted to the Graduate Programs Assistant at the same time as one's proposed Plan of Work is entered/submitted in the on-line system.  Signatures on this form affirm that both parties have examined the Plan of Work and that all specified departmental and Graduate School requirements have been met. The signature of the Chair also affirms that the proposed Plan of Work satisfies any/all program requirements. Plans of Work that in fact do not meet departmental and Graduate School requirements will be rejected.  (Reasons for a denial will be posted in the Comments tab of the on-line POW, but the necessity of corrections/resubmission may delay official events that require an approved Plan.)																										Revised 11-2010
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